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1 PURPOSE
1.1 To establish a procedure to provide necessary information when required for claims for damages against the District.
2 REFERENCES
2.1 RCW 4.96.020	Tortious conduct of local governmental entities and their 				agents — Claims — Presentment and filing — Contents
2.2 RCW 4.92.100	Tortious conduct of local governmental entities and their 				agents — Claims — Presentment and filing — Contents
2.3 Section III Medicare, Medicaid and SCHIP Extension Act of 2007

3 RESPONSIBILITY
3.1 The Northshore Fire Department shall abide by the provisions of this policy in regard to claims for damages against the District.
4 POLICY
4.1 Northshore Fire Department shall appoint an agent to receive and process claims for damages.  The identity and contact information of the appointed agent shall be available upon request and shall be recorded with the King County Auditor.
4.2 Claims over $1,000.00 in damages against the District or employee shall be presented to the Claim Agent within the applicable period of limitations within which it must be commenced.
4.3 Claims under $1,000.00 in damages against the District or employee shall be presented directly to Northshore Fire Department within the applicable period of limitations for which it must be commenced.
5 PROCEDURES/GUIDELINES
5.1 The Public Records Officer of the District shall provide a Standard Tort Claim Form Packet upon request.  The form must be signed by:
5.1.1	Claimant; or
5.1.2	Person holding a written power of attorney from the Claimant; or
5.1.3	Attorney in fact for the Claimant; or
5.1.4	Attorney admitted to practice in Washington State on the 				Claimant’s behalf; or
5.1.5	A court-approved guardian or guardian ad litem on behalf of the 			Claimant
5.2 The Claim Agent for the District is Legal Counsel, Kinnon Williams.
	5.3	The Standard Tort Claim Form and Supporting Documents may be presented in 			person during regular business hours or mailed to  Northshore Fire Department 			Headquarters.
	5.4	Pursuant to the law, Standard Tort Claim forms cannot be submitted electronically 
		(via e-mail or fax).
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