5301 A-1
NORTHSHORE FIRE DEPARTMENT
7220 NE 181st
Kenmore, WA  98028
Phone:  425 354 1780; Fax:  425 354 1781
____________________________________________________________

REQUEST FOR PUBLIC RECORDS
PLEASE PRINT CLEARLY
Date of Request:		____________________________________
Requester Name:		____________________________________
Requester Address:		____________________________________
				____________________________________
Requester Phone:		____________________________________
Requester Email:		____________________________________
Request Made:		[  ] In Person     [  ] In Writing     [  ] Telephone     [  ] Fax   [  ] Email
Preference for notification when the records are available:
				[  ] In Writing     [  ] Telephone     [  ] Fax     [  ] Email    
DESCRIPTION OF REQUEST:
Please be specific of the records being requested.  Use appropriate document title and date(s) if known.
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Do you want to:		[  ] Inspect the records at no charge
				[  ] Receive a copy of the records ($.15 per page after first 100 pages)
				[  ] Inspect the records and consider selecting records to copy
Washington State law, RCW 42.56.070 prohibits the use of lists of individuals for commercial purposes.  
I certify that the lists of individuals obtained through this request for public records will not be used for commercial purposes.
Dated this __________ day of ______________________, __________.
Signature: _________________________________________________
Within five business days of receipt of the request, the Northshore Fire Department will respond by: 
(1) making the record available for inspection or copying, or if terms of payment are agreed upon, sending the records to the requestor; or (2) acknowledging the receipt of the request and providing a reasonable estimate of time to respond to the request; or (3) denying the request.

~See Reverse Side for Response to Request~
FOR OFFICIAL USE ONLY



1)  	Date Request Received _____________________	Date Request Completed ___________________

2)	[  ] Request granted
	[  ] Need additional time; notified Requester
	[  ] Record withheld in part
	[  ] Request denied

3)	Explanation for additional time needed:  __________________________________________________
	____________________________________________________________________________________
4)	Explanation for Record withheld in part: ___________________________________________________
	____________________________________________________________________________________
5)	Explanation for Request denied: _________________________________________________________
	____________________________________________________________________________________
	
	Withholding specific portions of a public record is an authorized exemption pursuant to RCW 	42.56.070.  Public records may be denied for the reason that it may not be disclosed as identified in 	RCW 42.56.070 and RCW 4256.210.

_______________________________________________________________________________________
_____________________________________________________________________________________
FEES

0-100 pages free of charge
Standard copy charge @ $.15 per page				$ _______________



______________________________________
Public Records Officer



______________________________________
Date
